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FOUR THOUGHTFUL ITEMS 
OF TELEPHONE PROCEDURE 

I. pt~ answer promptiy . 

2. Plea .. be on the lino when the 
party you want onswert. 

3: Please speak distinctly ond with. 
out hurrying , with the lips close 
to the mouthpiece. 

4. Pi.as• replace the recei ver 
gontty when through talking. 
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When in doubt about a tele..­
phone number, please look in the 
telephone directory first. That 
helps you, helps others. and helps 
telephone people to do a better 
job for you • . 
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Good porty-lino neighbon ore 
considerate party. line ~sers. R• 
member these gofden rules: ·• 
• Spece your calls instead of mak• 

in~ several without a Df'Nl , · 
• ::~ho~ts long as ne.cessary o~ 

• When you finish talking replace 
the receiver properly. 

• Make certain, if you ere using • 
diol telephone: tho! tho line is 
clear before you dial. ' 

• Ask your youngsters to be coh• 
siderate, too. 
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KEEP LIGHT FROM MILK 
Kee'f light from milk to prevent 

loss o riboflavin, its most impor• 
taint vitamin e lement. If you don't 
meet the milkman, leave out a cov• 
ered , insulated box for bottles of 
milk. Ramomber th at light hurls 
milk more than heat does in a short 
time. 
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